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<Insert Name of Club>
Position Description – Committee Member

JOB TITLE:

Committee Member

OBJECTIVE:

Support to the President and other Committee members to ensure that the club administers the processes and protocols according to the club constitution, codes of conduct and ensure compliance with legal requirements.
RESPONSIBILITIES:

1) Undertake all reasonable projects as directed by the Club President / Executive.
2) Attend and come prepared for all committee meetings (Eg review meeting papers, be prepared to contribute to discussion).
3) Ensure you are knowledgeable on operational matters pertaining to the club, committee, and/or relevant sub-committees.
4) Support the Treasurer and committee on sound financial management of the club where all debts are covered appropriately and transparently.
5) Understand the Club constitution, club rules and by laws and relevant documentation from Football Victoria and Football Federation Australia.
6) Participate in the formation and be part of the consistent implementation of all policies and procedures of the club.
7) Ensure the health and safety of all members is covered in policy and implemented consistently and transparently.
8) All Child Safety procedures to be in place, implementable and recorded. All club members must be made aware of the processes, procedures, and protocols.
9) Work through the correct channels, to address all complaints transparently and consistently. Such channels may be through any one of a Member Protection Information Officer, Complaint Handler, Welfare or Child Safety Officer.
10) Participate in the design and implementation of the club strategy ensuring a positive culture of conduct to internal members and broader based stakeholders in community.
11) Be aware of the legal expectations of the club and assist in reporting to the club executive, club membership, Football Victoria, and Consumer Affairs Victoria.
12) Ensure the expectations of Football Victoria is understood, communicated, and delivered in the club environment.
13) Where the committee member resigns from the committee, there must be appropriate hand over to remaining committee members and/or new committee member. This should be detailed and comprehensive enough to allow the club’s operations to transfer seamlessly.





RELATIONSHIPS:

1) Club committee and members
2) Local Governing Authority (Council)
3) State Sporting Association (Football Victoria)
4) Sport Advocacy Organisations
5) National Sports Governing Body (Football Federation Australia)

If at any stage the committee member becomes aware of a personal conflict of interest, real or perceived between themselves and the club, they should immediately notify the President of the conflict who will immediately inform all other committee members.

ACCOUNTABILITY:

1) Club President
2) Club Committee
3) Club Members

ESSENTIAL SKILLS:

1) MANDATORY: Hold a valid/or willing to apply for a Working With Children Check prior to commencement.
2) Skilled in governance, football program delivery, sponsorship, marketing, finance, etc.
3) Committed and dedicated club person.
4) Honest, trustworthy, and reliable individual who will act in the best interests of the membership.
5) Ability to contribute to the committee with an opinion in group discussions at committee meetings.
6) Clear, respectful communicator
The estimated time commitment required as a Committee Member is up to 3 hours per week around peak periods of in season. Away from these times, it would decrease.
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DISCLAIMER: While all care has been taken in the preparation of this material and the entire FV Resource Library, no responsibility is accepted by the author(s) or Football Victoria, its staff, volunteers or partners, for any errors, omissions or inaccuracies. The material provided in this resource has been prepared to provide general information and guidance only. It is not intended to be relied upon or be a substitute for legal or other professional advice. No responsibility can be accepted by the author(s) or Football Victoria or its staff, volunteers or partners for any known or unknown consequences that may result from reliance on any information provided in this publication.
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