[image: ][image: ]







<Insert Name of Club>
Position Description – President

JOB TITLE:

President

OBJECTIVE:

To provide leadership and ensure the club is run efficiently administratively, financially and socially in line with the club’s vision in order to support all on and off-field activities, and ensure the club promotes the participation and achievement of its teams.

The President helps the committee prioritise its goals and keeps the committee on track by working within the club’s framework to provide a safe and enjoyable recreational environment for all Club members and ensure all football activities are played in a competitive and fair spirit. 

RESPONSIBILITIES:

1) Provide leadership and effective administration of the club through efficient meetings.
2) Ensure committee members, subcommittees, coaches and volunteers fulfil their responsibilities to the club.
3) Develop, oversee and monitor the implementation of a Strategic Plan and Budget for the club.
4) Liaise with relevant stakeholders including sponsors, funding agencies, other clubs, local associations, Football Victoria and Local Council, and serve as a spokesperson for the Club when required.
5) Attend Football Victoria, Local Association and Council meetings/forums where relevant. 
6) Manage/Chair committee meetings and the club’s Annual General Meeting.
7) Discuss the agenda items prior to each committee meeting with the Secretary and ensure that it is circulated to relevant members in plenty of time.
8) Report activities of the club to the membership of the Annual General Meeting.
9) Ensure the planning and budgeting for the future is carried out in accordance with the wishes of the members and complies with legal requirements.
10) Review Constitution, By-Laws and Rules of Competition, and develop policies and procedures in the best interest of club members. 
11) Ensure that the club/association is fulfilling all its responsibilities under the Incorporations Act and club/association constitution.
12) Act as a signatory for the Club in all legal and financial purposes 
13) Assist other Committee Members in their duties as required.





RELATIONSHIPS:

1) The President reports to the club’s members and General Committee of the club.
2) Supports all committee members coaches, managers, players and staff.
3) Acts as or ensure his/her delegate acts in the best interests of the Club at League, or other relevant Delegates Meetings.
4) A close relationship is required with all governing body departments such as Football Victoria, Local Council, etc.

ACCOUNTABILITY:

1) Club Members & General Committee 

ESSENTIAL SKILLS:

1) MANDATORY: Hold a valid/or willing to obtain a Working With Children Check prior to commencement.
2) Dedicated club person and role model with exceptional knowledge and leadership skills.
3) Has a sound knowledge of the constitution, rules and the duties of all office bearers.
4) Effective communicator with the ability to maintain confidentiality where required.
5) Well informed of all club activities and aware of the future direction/plans of the club.
6) Able to chair committee or executive meetings.
7) Well versed in the rules or procedures for varying meeting types and unbiased and impartial on all issues. 
8) Well informed about the purpose of any meeting and items to be covered and can avoid repetition, arguments, interruptions and deviation from the matter under discussion. 
9) A good understanding of Incorporation requirements and league requirements at local, regional and higher levels. 
10) Approachable and empathetic with solid negotiating skills.
11) Able to work collaboratively and form positive relationships internally and externally.
12) Competent public speaking skills.
13) Financial management skills/knowledge are desirable.
The estimated time commitment required as the President is up to 4-6 hours per week around peak periods of in season. Away from these times, it would decrease.
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DISCLAIMER: While all care has been taken in the preparation of this material and the entire FV Resource Library, no responsibility is accepted by the author(s) or Football Victoria, its staff, volunteers or partners, for any errors, omissions or inaccuracies. The material provided in this resource has been prepared to provide general information and guidance only. It is not intended to be relied upon or be a substitute for legal or other professional advice. No responsibility can be accepted by the author(s) or Football Victoria or its staff, volunteers or partners for any known or unknown consequences that may result from reliance on any information provided in this publication.
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